California Department of Education

Uniform Complaint Procedures (UCP)

Annual Notice
May 2019

Manzanita Charter Middle School
2019—2020 UCP Annual Notice

Manzanita Charter Middle School annually notifies our students, employees, parents or
guardians of its students, the district advisory committee, school advisory committees,
appropriate private school officials, and other interested parties of the Uniform
Complaint Procedures (UCP) process.

Manzanita Charter Middle School is primarily responsible for compliance with federal
and state laws and reguiations, including those related to uniawful discrimination,
harassment, intimidation or bullying against any protected group, and all programs and
activities that are subject to the UCP.

Programs and Activities Subject to the UCP

Accommodations for Pregnant and Parenting Pupils

Adult Education

After School Education and Safety

Agricultural Career Technical Education

Career Technical and Technical Education, Career Technical, Technical Training (state)
Career Technical Education (federal)

Child Care and Development

Compensatory Education

Course Periods without Educational Content

Education of Pupils in Foster Care, Pupils who are Homeless, former Juvenile Court
Pupils now enrolled in a school district and Children of Military Families
Every Student Succeeds Act

Local Control and Accountability Plans (LCAP)

Migrant Education

Physical Education Instructional Minutes

Pupi Fees

Reasonable Accommodations to a lactating Pupil

Regional Occupational Centers and Programs

School Plans For Student Achievement

School Safety Plans

Schoolsite Councils

State Preschool

State Preschool Health And Safety Issues In LEAs Exempt From Licensing
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Pupil Fees
A pupit fee includes, but is not iimited to, all of the following:

A fee charged to a pupil as a condition for registering for school or classes, or as a
condition for participation in a class or an extracurricular activity, regardless of whether
the class or activity is elective or compulsory, or is for credit.

A security deposit, or other payment, that a pupil is required to make to obtain a fock,
locker, book, class apparatus, musical instrument, clothes, or other materials or
equipment.

A purchase that a pupil is required to make to obtain materials, supplies, equipment, or
clothes associated with an educational activity.

A pupil fees complaint may be filed with the principal of a school or our superintendent
or his or her designee. A pupil fees and/or an LCAP complaint may be filed
anonymously, however, the complainant must provide evidence or information leading
to evidence to support the complaint.

A pupil enrolled in a school in our district shall not be required to pay a pupil fee for
participation in an educational activity.

A pupil fee complaint shall be filed no later than one year from the date the alleged
violation occurred.

Additional Information

We shall post a standardized notice of the educational rights of pupils in foster care,
pupils who are homeless, former juvenile court pupils now enrolled in a school district,
and pupils in military families as specified in Education Code Sections 48645.7, 48853,
48853.5, 49068.5, 51225.1, and 51225.2. This notice shall include complaint process
information, as applicable.

We shall post a notice to identify appropriate subjects of state preschool health and
safety issues in each California state preschool program classroom in each school
notifying parents, guardians, pupils, and teachers of (1) the health and safety
requirements under Title 5 of the California Code of Regufations that apply to California
state preschool programs pursuant to HSC section 1596.7925 and (2) where to get a
form for a state preschool health and safety issues complaint.

Contact Information

The staff member, position, or unit responsible to receive UCP complaints in our agency
is:

Martin Coyne or Chantel Caldwell
Manzanita Charter Middle Schoof
461 33 St., Richmond, CA 94804
(610) 222-3500
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WWwwW.manzy.org

Compiaints will be investigated and a written report with a Decision will be sent to the
complainant within sixty (60} days from the receipt of the complaint. This time period
may be extended by written agreement of the complainant. The person responsible for
investigating the complaint shall conduct and complete the investigation in accordance
with our UCP policies and procedures.

The complainant has a right to appeal our Decision of complaints regarding specific
programs and activities subject to the UCP, pupil fees and the LCAP to CDE by filing a
written appeal within 15 days of receiving our Decision. The appeal must be
accompanied by a copy of the originally-filed complaint and a copy of our Decision.

We advise any compiainant of civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under
state or federal discrimination, harassment, intimidation or builying laws, if applicable.

Copies of our Uniform Complaint Procedures process shall be available free of charge.
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California Department of Education

Manzanita Charter Middle School

Uniform Complaint Procedures (UCP)
Policies and Procedures
2019-2020

Manzanita Charter Middle School

461 339 St.

Richmond, CA 94804

510-222-3500

WWW.manzy.org

Adopted by our Governing Board or authorized designee (here and after “the board”) on

Uniform Complaint Procedures (UCP)

This document contains rules and instructions about the filing, investigation and
resolution of a Uniform Complaint Procedures (UCP) complaint regarding an alleged
violation by Manzanita Charter Middle School of federal or state laws or regulations
governing educational programs, including non-compliance with laws relating to pupit
fees and our Local Control and Accountability Plan (LCAP).

This document presents information about how we process UCP complaints concerning
particular programs or activities that are subject to the UCP.

A UCP complaint is a written and signed statement by a complainant alleging a violation
of federal or state laws or regulations, which may include an allegation of unlawful
discrimination, harassment, intimidation, bullying or charging pupil fees for participation
in an educational activity or non-compliance with the requirements of our LCAP.

A complainant is any individual, including a person's duly authorized representative or
an interested third party, public agency, or organization who files a written complaint
alleging violation of federal or state laws or regulations, including allegations of unlawful
discrimination, harassment, intimidation, bullying and non-compliance with laws relating
to pupil fees or non-compliance with the requirements of our LCAP.

If the complainant is unable to put the complaint in writing, due to a disability or
iliteracy, we shall assist the complainant in the filing of the complaint.
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Manzanita Charter Middie School
Uniform Complaint Procedures Policies and Procedures 2019-2020

The Responsibilities of Manzanita Charter Middle School

We shall have the primary responsibility to ensure compliance with applicable state and
federal laws and regulations.

We shall investigate and seek to resolve, in accordance with our UCP process, any
complaints alleging failure to comply with applicable state and federal laws and
regulations including, but not limited to, allegations of discrimination, harassment,
intimidation, or bullying or noncompliance with laws relating to all programs and

activities implemented by Manzanita Charter Middle School that are subject to the UCP.

Manzanita Charter Middle School developed the Uniform Complaint Procedures (UCP)
process with policies and procedures adopted by our board.

According to state and federal codes and regulations, the programs and activites
subject to the UCP are:

« Accommodations for Pregnant and Parenting Pupils

e Adult Education

e After School Education and Safety

e Agricultural Career Technical Education

e (Career Technical and Téchnical Education: Career Technical; Technical Training
(State)

¢ Career Technical Education (Federal)

e Child Care and Development

» Compensatory Education ,

» Course Periods without Educational Content

« Education Of Pupils In Foster Care, Pupils Who Are Homeless, Former Juvenile
Court Pupils Now Enrolled In A School District, and Pupils Of Military Families

¢ FEvery Student Succeeds Act / No Child Left Behind (Titles 1-Vil)

¢ Local Control and Accountability Plans (LCAP)

e Migrant Education

e Physical Education Instructional Minutes

o Pupil Fees

¢ Reasonable Accommodations to a Lactating Pupll

» Regional Occupational Centers and Programs

e School Plans For Student Achievernent

e School Safety Plans

e Schoolsite Councils

e State Preschool

o State Preschool Health And Safety Issues in LEAs Exempt From Licensing
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The following complaints shall be referred to other agencies for appropriate resolution
and are not subject to our UCP process set forth in this document unless these
procedures are made applicable by separate interagency agreements:

Aliegations of child abuse shall be referred to County Department of Social Services
(DSS), Protective Services Division or appropriate law enforcement agency.

Health and safety complaints regarding a Child Development Program shall be referred
to Department of Social Services for licensed facilities, and to the appropriate Child
Development regional administrator for licensing-exempt facilities.

Employment discrimination, harassment, intimidation or bullying complaints shall be
sent to the State Department of Fair Employment and Housing (DFEH).

Allegations of fraud shall be referred to the Legal, Audits and Compliance Branch in the
California Department of Education (CDE).

Pupil Fees

A pupil fee is a fee, deposit, or other charge imposed on pupils, or a pupil's parents or
guardians, in violation of state codes and constitutional provisions which require
educational activities to be provided free of charge to all pupils without regard to their
families’ ability or willingness to pay fees or request special waivers. Educational
activities are those offered by a school, school district, charter school, or county office of
education that constitute a fundamental part of education, including, but not limited to,
curricular and extracurricular activities.

A pupil fee inciudes, but is not limited to, all of the following:

A fee charged to a pupil as a condition for registering for school or classes, or as a
condition for participation in a class or an extracurricular activity, regardless of whether
the class or activity is elective or compulsory, or is for credit.

A security deposit, or other payment, that a pupil is required to make to obtain a lock,
locker, book, class apparatus, musical instrument, clothes, or other materials or
equipment.

A purchase that a pupil is fequired to make to obtain materials, supplies, equipment, or
clothes associated with an educational activity.

The Local Control Accountability Plan

The LCAP is an important component of the Local Control Funding Formula (LCFF), the
revised school finance system that overhauled how California funds its K-12 schools.
Under the LCFF we are required to prepare an LCAP, which describes how we intend to
meet annual goals for our pupils, with specific activities to address state and local
priorities identified pursuant to California Education Code (EC) Section 52060(d).
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The UCP Annual Notice

We ensure annual dissemination of a written notice of our complaint procedures to all
students, employees, parents or guardians of its students, school and district advisory
committee members, appropriate private school officials or representatives, and other
interested parties that includes information regarding allegations about discrimination,
harassment, intimidation, or bullying.

Our UCP Annual Notice shall also include information regarding the requirements of EC
Section 49010 through 49013 relating to pupil fees and information regarding the
requirements of EC Section 52075 relating to the LCAP.

Our UCP Annual Notice shall be in English and in the primary language, pursuant to
section 48985 of the Education Code, or mode of communication of the recipient of the

notice.

In order to identify appropriate subjects of state preschool health and safety issues, we
also have a notice that is posted in each California state preschool program classroom
in each school notifying parents, guardians, pupils, and teachers of (1) the health and
safety requirements under Title 5 of the California Code of Regulations that apply to
California state preschool programs pursuant to HSC section 1586.7925 and (2) where
to get a form for a state preschool health and safety issues complaint.

Filing UCP Complaints
When Filing Pupil Fees UCP Complaints

A pupil fees complaint may be filed with the principal of a school or our superintendent
or his or her designee.

A pupil fees complaint and/or an LCAP complaint may be filed anonymously if the
complaint provides evidence or information leading to evidence to support an allegation
of noncompliance.

A pupil fees complaiht shall be filed no later than one year from the date the alleged
violation occurred.

When Filing State Preschool Health and Safety Issues UCP Complaints

UCP complaints regarding state preschool health and safety issues pursuant to HSC
section 1596.7925 shall include the following statements:

File with the preschool program administrator or his or her designee.

A state preschool health and safety issues complaint pursuant to HSC section
1596.7925 about problems beyond the authority of the preschool program administrator
shall be forwarded in a timely manner, but not to exceed 10 working days to the
appropriate local educational agency official for resolution.

A state preschool health and safety issues complaint pursuant to HSC section
1596.7925 may be filed anonymously. A complainant who identifies himself or herself is
entitled to a response if he or she indicates that a response is requested. A complaint
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form shall include a space to mark to indicate whether a response is requested. If
Section 48985 of the Education Code is otherwise applicable, the response, if
requested, and report shall be written in English and the primary language in which the
complaint was filed.

A complaint form for a state preschool health and safety issue pursuant to HSC section
1596.7925 shall specify the location for filing a complaint. A complainant may add as
much text to explain the complaint as he or she wishes.

When Filing All UCP Complaints

We will provide an opportunity for complainants and/or representatives to present
evidence or information.

Refusal by the complainant to provide the investigator with documents or other
evidence related to the allegations in the complaint, or to otherwise fail or refuse to
cooperate in the investigation or engage in any other obstruction of the investigation,
may result in the dismissal of the compiaint because of a lack of evidence to support the
allegations.

Refusal by the [Enter name of your LEA] to provide the investigator with access to
records and/or other information related to the allegation in the complaint, or to
otherwise fail or refuse to cooperate in the investigation or engage in any other
obstruction of the investigation, may result in a finding based on evidence collected that
a violation has occurred and may result in the imposition of a remedy in favor of the
complainant.

The complaint will be investigated and a written report with a Decsion will be issued to
the complainant by us within 60 days from the date of the receipt of the complaint,
unless the complainant agrees in writing to an extension of time.

This report will contain the following elements:
i. The findings of fact based on the evidence gathered.
ii. Conclusion of law.
iii. Disposition of the complaint.
iv. The rationale for such a disposition.
v. Corrective actions, if any are warranted.
vi. Notice of the complainant’s right to appeal our Decision to the CDE.
vii. Procedures to be followed for initiating an appeal to CDE.

The preschool program administrator or the designee of the district superintendent shall
(1) make all reasonable efforts to investigate any problem within his or her authority.
Investigations shall begin within 10 days of the receipt of the complaint and (2) remedy
a valid compiaint within a reasonable time period, but not to exceed 30 working days
from the date the complaint was received and report to the complainant the resolution of
the comptlaint within 45 working days of the initial filing. If the preschool program
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administrator makes this report, he or she shall also report the same information in the
same timeframe fo the designee of the district superintendent.

UCP Complaint Investigation

The staff member, position, or unit responsible to receive and investigate UCP
complaints and ensure our compliance in our agency is

Name or title: Director, Principal, or Designee

Unit or office: Manzanita Charter Middle School -

Address: 461 33™ St. Richmond, CA 94804

Phone: (510) 222-3500

Electronic mail address: coyne@manzy.org or caldweli@manzy.org

The staff member, position, or unit responsible to receive and investigate UCP
complaints and ensure our compliance in our agency is knowledgeable about the laws
and programs assigned to investigate.

Manzanita Charter Middle School will investigate all allegations of unlawful
discrimination, harassment, intimidation or bullying against any protected group as
identified in £C Section 200 and 220 and Government Code (GC) Section section
11135, including any actual or perceived characteristics as set forth in Penal Code (PC)
Section 422.55 or on the basis or a person’s association with a person or group with
one or more of these actual or perceived characteristics in any program or activity we
conduct, which is funded directly by, or that receives or benefits from any state financial
assistance.

Unlawful discrimination, harassment, intimidation or bullying complaints shall be filed no
later than six months from the date the alleged discrimination, harassment, intimidation
or bullying occurred, or six months from the date the complainant first obtained
knowledge of the facts of the alleged discrimination, harassment, intimidation or

bullying.

All complainants are protected from retaliation.

We advise complainants of the right to pursue civil law remedies under state or federal
discrimination, harassment, intimidation or buliying laws.

UCP Complaint Resolution

If Manzantia Charter Middle School finds merit in a complaint regarding Pupil Fees;
Locail CGontrol and Accountability Pian (LCAP); and/or Physical Education Instructional
Minutes (grades one through eight), the remedy shall to go all affected pupils and
parents/guardians.

If we find merit in a complaint regarding Reasonabie Accommodations to a Lactating
Pupil; Course Periods without Educational Content {(grades nine through twelve); and/or
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Education of Pupils in Foster Care, Pupils who are Homeless, former Juvenile Court
Pupils now enrolled in a school district, and pupils in military families, the public school
or LEA shall provide a remedy to the affected pupil.

We ensure an attempt shall be made in good faith to engage in reasonable efforts to
identify and fully reimburse all pupils, parents and guardians who paid a pupil fee within
one year prior to the filing of the complaint.

We shall report summarized data on the nature and resolution of all state preschool
health and safety issues complaints on a quarterly basis to the county superintendent of
schools and our board.

The summaries shall be publicly reported on a quarterly basis at a regularly scheduied
meeting of our board.

The report shall include the number of complaints by general subject area with the
number of resolved and unresolved complaints.

We are aware that all complaints and responses are public records.

UCP Complaint Appeal Process

An appeal is a request made in writing to a level higher than the original reviewing level
by an aggrieved party requesting reconsideration or a reinvestigation of the lower
adjudicating body's decision.

A complainant may appeal our Decision of a UCP complaint to the State Superintendent
of Public instruction (SSPI} or his or her designee at the CDE (here and after known as
SSPI) regarding all specified federal and state educational programs subject to the
UCP.

To appeal our Decision of all UCP complaints except State Preschool Health and Safety
Issues the complainant must file a written appeal within 15 days of receiving the
Decision to the SSPI.

To appeal our Decision of State Preschool Health and Safety Issues only the
complainant must file a written appeal within 30 days of receiving the Decision to the

SSPI.

This appeal to the CDE must fully explain the basis for the appeal, stating how the facts
of our Decision are incorrect and/or the law is misapplied.

In addition the appeal shall be sent to CDE with:
1. A copy of the original locally filed complaint; and
2. A copy of our Decision of this original locally filed compiaint.

A complainant not satisfied with the resolution of the preschool program administrator or
the designee of the district superintendent has the right to describe the complaint to our
board at a regularly scheduled hearing.
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The SSPI shall comply with the requirements of 5 CCR section 4633 and shall provide
an Investigation Report to the State Board of Education describing the basis for the
complaint, our response to the state preschool health and safety issues complaint and
its remedy or proposed remedy.

Federal and State Laws Cited:
20 United States Code (U.S.C.) section 6301 et seq.
34 Code of Federal Regulations (CFR) sections 299.11

California Education Code (EC) sections 200, 220, 222, 234.1-234 .5, 262.3, 8235.5,
82008493, 8500-8538, 32280-32289; 33315;, 35186, 46015, 47606-47606.5,
47607 .3, 48645.5, 48645.7, 48853, 48853.5, 48985, 49010-49013, 49069.5, 51210,
51223, 512251, 51225.2, 51228.1-51228.3, 52060-52075, 5230052462, 52500
52616.4, 5444054445, 64001, 65000.

California Government Code (GC) sections 11135, 17581.6(f).
California Penal Code (PC) section 422 55.
California Welfare and Institutions Code (WIC) sections 300
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Walnut Creek ESD | AR 5113 Students

Absences And Excuses

Excused Absences

A student’s absence shall be excused for any of the following reasons:

1. Personal illness (Education Code 48205)

2. Quarantine under the direction of a county or’city health officer (Education Code 48205)
(cf. 5112.2 - Exclusions from Atiendance)

3. Medical, dental, optometric, or chiropractic appointment (Education Code 48205)

4. Attendance at funeral services for a member of the immediate family, which shall be limited to one day if the
service is conducted in California or three days if the service is conducted out of state (Education Code 48205)

Immediate family shall be defined as mother, father, g;randmother; grandfather, spouse, son/son-in-law,
daughter/danghter-in-law, brother, sister, or any relative living in the student's inmediate household. (Education
Code 45194, 48205)

5. Jury duty in the manner provided by law (Education Code 48205)

6. The illness or medical appointment of a child to whom the student is the custodial parent (Education Code
48205)

(cf. 5146 - Married/Pregnani/Parenting Students)

7. Upon advance written request by the parent/guardian and the approval of the principal or designee, justifiable
personal reasons including, but not limited to: (Education Code 48205)

a. Appearance in court

" b. Attendance at a funeral service

c. Observation of a holiday or ceremony of his/her religion

d. Attendance at religious retreats for no more than four hours per semester
e. Attendance at an employment conference

f. Attendance at an educational conference offered by a nonprofit organization on the legislative or judicial
process

8. To spend time with an immediate family member who is an active duty member of the uniformed services, as
defined in Education Code 49701, and has been called to duty for deployment to a combat zone or a combat
support position or is on leave from or has immediately returned from such deployment (Education Code 48205)

(cf. 6173.2 - Education of Children of Military Families)
9. To attend his/her naturalization ceremony to become a United States citizen. (Education Code 48203)

10. Participation in religious exercises or to receive moral and religious instruction in accordance with district
policy, subject to the following conditions: (Education Code 46014)



a. The student's parent/guardian shall provide written consent for the absence.

b. The student shall attend at least the minimum school day.

c. The student shall be excused from school for this purpose on no more than four days per school month.
(cf. 6141.2 - Recognition of Religious Beliefs and Customs)

Method of Verification

When a student who has been absent returns to school, he/she shall present a satisfactory explanation verifying
the reason for the absence. Absences shall be verified by the student's parent/guardian, other person having
control of the minor, or the student if age 18 or older. (Education Code 46012; 5 CCR 306)

The following methods may be used to verify student absences:
1. Written note, fax, email, or voice mail from parent/guardian or parent representative.

2. Conversation, in person or by telephone, between the verifying employee and the student's parent/gnardian or
parent representative. The employee shall subsequently record the following:

a. Name of student

b. Name of parent/guardian or parent representative
c. Name of verifying employee

d. Date(s) of absence

e. Reason for absence

3. Visit to the student’s home by the verifying employee, or any other reasonable method which establishes the
fact that the student was absent for the reasons stated. The employee shall document the verification and include
the information specified in item #2 above.

4. Physician's verification,

a. When excusing students for confidential medical services or verifying such appointments, district staff shall
not ask the purpose of such appointments but may request a note from the medical office to confirm the time of

the appointment.

b. If a student shows a pattern of chronic absenteeism due to illness, district staff may require physician
verification of any further student absences.

Parental Notifications
At the beginning of each school year, the Superintendent or designee shall:

1. Notify parents/guardians of the right to excuse a student from school in order to participate in religious
exercises or to receive moral and religious instruction at their places of worship, or at other suitable places away
from school property designated by a religious group, church, or denomination (Education Code 46014, 48980}

2. Notify students in grades 7-12 and the parents/guardians of all students that school authorities may excuse any
student from school to obtain confidential medical services without the consent of the student's parent/guardian
(Education Code 46010.1)



3. Notify parents/guardians that a student shall not have his/her grade reduced or lose academic credit for any
excused absence if missed assignments and tests that can reasonably be provided are satisfactorily completed
within a reasonable period of time, and include the full text of Education Code 48205_ in the notice (Education

Code 48980)

(cf. 5121 - Grades/Evaluation of Student Achievement)
(cf. 5145.6 - Parental Notifications)

(cf. 6154 - Homework/Makeup Work)

Regulation WALNUT CREEK SCHOOL DISTRICT

approved: June 18, 2018 Walnut Creek, California



ANNUAL NOTICE TO PARENTS

2019-2020

DEAR PARENT/GUARCIAN:

Saction 48360 of the Education Code of California requires that notice be given at the beginning of the first semester or quarter of the regular school
term ta the parent or guardian of the minor pupils in the school district regarding the rights of the parant or guardian under sections 35291, 46014,
46015, 48205, 48207, 48208, 49403, 40423, 49451, 49472, 51838, Chapter 2.3 (commencing with section 32255) of Part 19, and notice of the
availatility of the program prescribed by Article 9 (commencing with section 49510) of Chapter 9 and of the availability of individualized instruction

under section 48206.3, Section 48982 requires that this Notice be signed and returned by the parent or guardian to the school. Signature and retum of
the afttached form is acknowledgement by the parent or guardian that he or she has been informed of his o her rights but dees not indicate that consent
fo participate in any particular program has either been given or withheld. Pursuant to parent request, the annual notification may be provided to the
parent or guardian in electronic format by providing access to the netice electronically. If the notice is provided in electronic format, the parent or

guardian must submit to the schaol a signed acknowledgment of receipt of this nofice.

Some legiskation requires additional noiification o the parents or guardians during the school term or at least 15 days pricr fo a specific activity. (A
separate lefter will be sent to parents or guardians prir to any of these specified activities or classes, and the student will be excused whenever the
parents or guardians file with the principal of the schaol a statement in wriiing requesting that their chifd not parficipate.) Other legislation granis certai

rights that are spelled out in this form,

Accordingly, you are hereby nofified as follows (when used in this notification "parent” includes a parent or legal guardian):

STUDENT DISCIPLINE

RULES AND PROCEDURES ON SCHOOL DISCIPLINE (EC §35291):
Rules pertaining to student discipiine, including those that govern
suspension ar expulsion, are sef forth in Education Code Sactions 48800
and following, and are available upon request from the schaol. In addition,
the following disciplinary information is provided fo parents:

DUTY CONCERNING CONDUCT OF PUPILS (EC §44807): Every
teacher shall hold pupils accouniable for their conduct an the way to and
fromn schoo, and on the playground.

DUTIES OF PUPILS (5 CCR §300): Pupils must conform fo school
regulaticns, obey &l directions, be diligent in study, be respectful of
teachers/others in authority, and refrain from profane/vulgar language.

HAZING PROHIBITION (EC §48300{q)): Pupils and other persons in
attendance are prohibited from engaging or attempting to engage in hazing.

DRESS CODE/GANG APPAREL (EC §35183): The district is authorized
to adopt a reasonable dress code.

ATTENDANCE OF SUSPENDED PUPIL'S PARENT (EC §48900.1; LC
§230.7): If a teacher suspends a student, the teacher may require the
child's parent to attend a porfion of the schoal day in his or her child's class.
Employers may not discriminate against parents who are required to
comply with this requiremant.

SCHOOL ACCOUNTABILITY REPORT CARD {EC §35256, 35258):
Districts are to make a concerted effort to notify parents of the purpose of
school accountability report cards, and ensure that all parents have access
to a copy.

SAFE PLACE TO LEARN ACT (EC §234.1); The district is committed o
maintaining a leaming and working enviranment that is free from bullying,
as defined in EC §48900(r). Any student who engages in bullying cof anyone
in or from the disfrict may be subject to disciplinary action up to and
including expulsion. The district's palicies and process for fiing a complaint
should be publicized to pupils, parents, employess and agents of the
governing board. The nofice shall be in English and in the primary language
of the recipient. For a copy of the district's ani-discrimination, arti-
harassment, anti-intimication, and anti-bullying policies or to report
incidences of bullying please contact the district office. These policies shall
be posted in schools and offices.

SCHOGL RECORDS AND ACHIEVEMENT

PUPIL RECORDS/NOTICE OF PRIVACY RIGHTS QF PARENTS AND
STUDENTS (EC §49063 et seq., §49069, §49073, 34 CFR §9.30, 34 CFR
99.34, and the federal Family Educational Rights and Privacy Act):
Federaf and state laws concerning student records grant certain rights of
privacy and right of access to students and fo their parents. Full access to
all personally identifiable writien records maintained by the schoot district
must be granted to: (1) Parents of students 17 and younger; (2) Parents of
students age 18 and older if the student is a dependent for tax purposes
and the records are needed for a legitimate educationa! purpose; (3}
Students age 18 and cider, or students who are enralled in an institution of
postsecondary instruction {called "efigible students"); (4) Pupils age 14 and
aver who are identified as both homeless and an unaccompanied youth; {5)
Individuals whao have completed and signed a Caregivers Authorization
Affidavit.

Parents, or an efigible student, may review individual records by making a
requast fo the principal. Districts must respond to a pupil recerd request by
providing access no later than five business days following the date of the
request. The principa! will see that explanation and interpretations are
pravided if requested. Information that is alleged to be inaccurate or
Inappropriate may be removed upon request. [n addition, parents or
eligible students may receive a copy of any information i the records at
reasonable cost per page. District policies and procedures refating to:
location of, and types of records; kinds of information ratained; availability
of certificated personnel to interpret records #f requesied; persons
responsible for records; directory information; accass by other persons;
ravigw and chailenge of records are available through the principal at each
school. When a student moves to a new district, records will be forwarded
upen the request of the new school district within ten schoal days. At the
time of transfer, the parent or eligible student may review, receive a copy
(at a reasonable fee), and/or chalienge the records.

If you believe the district is nct in compliance with federal reguiafions
regarding privacy, you may file a complaint with the United States
Department of Education (20 USC §1232g).

You have the right to inspect all instructional materials which will be used in
connection with any survey, analysis, or evaluation as part of any
appliceble pragram.

RELEASE OF PUPIL DIRECTORY INFORMATION (EC §49073, 34 CFR
99.37): The district also makes student directory information available in
accerdance with state and federal laws. This means that each student's
name, birth dafe, address, telephone number, email address, major course
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of study, participation in officially recognized school activities, dates of
attendance, degraes and awards received, and most recent previous pubiic
or private schoel attendance may be released in accordance with board
policy. In addifion, height and weight of athietes may be made available.
Appropriate directory information may be provided o any agency or person
except private, profit-making organizations (other than employers, potential
employers or the news media). Names and addresses of seniors or
terminating studenis may be given to pubfic or private schools and colleges.
Parants and sligile students will be notified prior to the destructicn of any
special education records. You have the right to inspect a survey or other
instrument to be administered or distributed fo your child that either collects
persenal infermation for marketing or sale or requests information abous
beliefs and practices and any insfructional material to be used as part of
your child's educational curricuium. Please contact your child's schoal if
you wish to inspect such a survey or other instrument,

Upon wriften request from the parenf of a student age 17 or younger, the
district will withhold direcfory information atout the sfudent. If the student is
18 or cidar or enrolled in an instifution of postsecendary instruction and
makes a writfen request, the sfudsnt’s request fo deny access fo directory
information will be honored. Requests must be submitted within 30
calendar days of the receipt of this notification. (See attached form.)
Additionafly, directory information related to homeless or unaccompanied
youths wilf not be released withcuf the express writfen consent for its
release by the eligible pupi! or guardian,

RELEASE OF INFO TO MILITARY SERVICES REPS / RELEASE OF
TELEPHONE NUMBERS (EC §49073.5; 20 USC §7908); Parents of
secondary students may reguest in writing that the student's name,
address, and telephone fising not be released to armad forces recruiters
without prior written parental consent.

PARTICIPATION IN STATE ASSESSMENTS AND OPTION TO
REQUEST EXEMPTION {EC § 60615, 5 CCR § 852): Pupils i applicable
grade leve!s will participate in the California Assessment of Student
Perfermance and Progress (CAASPP) except as exempted by law. Each
year, a parent may submit a written request fo excuse his or her chilg from
any or all parts of the CAASPP assessments for that school year, i the
parent submits the exemption request after testing begins, any test(s)
completed before the request is submitted will be scored; the resulfs will ba
included in the pupil's records and reported fo the parent. School district
employees will not selicit or encourage any exemption request on behalf of
a pupll or group of pupils.

HIGH SCHOOL CURRICULUM: NOTIFICATION REGARDING COLLEGE
PREPARATORY COURSES {EC §51229): Districts are requirad to provide
parents of each minor pupi errolled in grades 9 to 12 written notice of
college admissicn requirements and career technical education courses.

RELEASE OF STUDENT RECORDS/COMPLIANCE WITH SUBPOENA
OR COURT ORDER (EC §§49076 and 49077): Districts are required to
make a reasonable effort fo notify parents in advance of disciosing sfudent
information pursuant to a subpoena or court order.

RELEASE OF STUDENT RECORDS TO SCHOOL. OFFIGIALS AND
EMPLOYEES OF THE DISTRICT (EC §§49076(a)(1) and 49064(d)):
Districts may release educational records, without obtaining pricr written
parental consent, to any school official or employes, which would include
accountants, consultants, contractors, or other service providers, who have
a legitimate educational interest in the educational recard.

HEALTH SERVICES
CHILD HEALTH AND DISABILITIES PREVENTION PROGRAM (HSSC

§124085). Physical examinations are required as a prerequisite for
enrclimert in the first grade. Free health screening may be available

through the local health department. Failure fo comply with this
requirement or Sign an approprate waiver may result in exclusion of your
child from school for up to five days.

PHYSICAL EXAMINATION; PARENT REFUSAL TO CONSENT (EC
§49451): A child may be exempt from physical examination whenaver the
parents file, annually, a written statement with the school principal stating
that they will not consent to routine physical exam of their child. Whenever
there is good reason to befieve the child is suffering from a recognized
contagious disease, the child will be excluded from school attendance.

VISION APPRAISAL (EC §49455): The district is required to appraise
each student’s vision during kindergarten, upon initial enrollment, and in
grades 2, 5, and 8. Appraisal in the year immediately following a student’s
first enrollment in grades 4 or 7 shail not be required. The appraisal shall
include tests for visual acuity, near vision, and color vision; however, calor
vision shall be appraised once and only on male students. The evaiuation
may be waived upen presentaftion of z certificate from a physician, surgeon,
physician's assistant, or optometrist setfing out the results of a
determination of the student’s vision, including visual acuify and colar
vision. This appraisal is not required if a parent files a written abjection
based on a religious belief with the principal.

SCOLIOSIS SCREENING NOTICE {EC §549451 and 49452.5): In
addition to the physical examinations required pursuant to Sections
100275, 124035 and 124090 of the Health and Safety Cade, the district
may provide for the screening of every female student in grade 7 and every
male student in grade 8 for the condition known as scoliosis.

DENTAL FLUQORIDE TREATMENT {H&SC §104830 et seq.): Pupils will
be pravided the opportunity to receive the topical application of fluoride or
other decay-inhibiting agent to each pupil's teeth if the parent, or eligible
pupil submits a fetter stafing that the treatment fs desirad.

PUPIL NUTRITION/NOTICE OF FREE AND REDUCED PRICE MEALS
(EC §§48980(b), 49510, 43520 and 48558): Needy children may ba
eligible for free or reduced price meals. Details, eligibiiity criteria, and
applications to participate in a free cr reduced price maal program if it is
avaflable are available &t your child's school. Individual records pertaining
to student parficipation in any frae or reduced-price meal program may,
under appropriate circumstances, be used by schoo! district employees to
identify students eligible for public school choice and services pursuant to
the federal Every Student Succeeds Act. When a household is selected for
verification of eligibility for free and reduced meals, the District must notify
the parent that their child{ren)'s eligibility is being verified.

COMMUNICABLE DISEASES (EC §48216 and 43403): The district i
authorized to administer immunizing agents to pupils whose parents have
consented in writing o the administration of such immunizing agent. The
district is required to exclude pupils who have not been propery immunized
pursuant fo Health and Safety Code 120325 and 120335, The district must
notify parents that they have two weeks to supply evidenca either that the
pupil has been properly immunized or is exempted from the requirement,
All studants entering kindergarten, advancing from sixth to seventh grade in
the district, or prior te his or her first admission to the district, will be
required o comply with the immunization requirements of Health and
Safety Code section 120335, unless the student provides the district with a
valid exemption from a licensed physician. No new personal belief
examptions will be accepted. Students with personal-belief exemptions an
file with the district as of January 1, 2016, shall be allowed to continue
enroliment until entering fthe next grade span in the district. Grade spans
are defined s birth through preschool, K-8, including transitional
kindergarten, and 7-12. Students qualified for an individualized education
pregram may access special education and related services as raquired by
his of her individualized educafional program.

MEDICATION (EC §49423, §49423.1): Any student who must take
prescribed medication at school and whe desires assistance of school
personnel must submit a written statement of instructions from the

SEHOOL & COLLEGE LEGAL BERVICES
QF CALIFORNIA

© 2019 | www.sclscal.org




physician and a parental request for assistance in administering the
medication. Students may aiso carry and self-administer prescription auto-
injectable epinephrine and preseription inhaled asthma medication upon the
school’s receipt of specified written confirmation with instructions for self-
admiristration and authorization from the student's parent and physician or
surgeon. The parent must reiease the scheol district and personnel from
lighility for any harm resuiting from the self-administered medication, and
provide a refeasa for authorized schacl personnel to consult with the
physician or surgeon,

MEDICAL AND HOSPITAL SERVICES FOR PUPILS (EC §§49471 and
48472): The district is required to notify parents in writing if it does not
pravide cr make available medical and hospital services for students injured
while participating in athletic acfivities. The district i also authorized to
provide medical or hospital services through non-profit membership
corporations or insurance policies for student injuries arising out of school-
related acfivities.

AVAILABILITY OF INDIVIDUALIZED INSTRUCTION/PRESENCE OF
PUPIL WITH TEMPORARY DISABILITY IN HOSPITAL (EC §§48206.3,
48207-48208): Individualized instruction is available to students with
temporary disabiliies whose disability makes attendance in the regular day
classes or altemative education program in which the student is envolled
impossible or inadvisable. Parents of students hospitalized or with a
temparary disability shall nofify the school districi(s) where the student
attends, resides and/or where the student receives care if an individualized
instruction program is desired.

CONTINUING MEDICATION REGIMEN (EC §49480): Parents of any
student on a confinuing medication regimen for & non-episadic conditicn
shall inform the scheol nurse or cther dasignated certificated schoal
employee of the medication(s) being taken, the current dosage, and the
name of the supervising physician. (See affached form.) With the consent
of the parent, the school nurse may communicate with the physician and
may counsel with schacl personnel regarding the possible effects of the
drug on the child's physical, intellactual, and social behaviar, as well as
possible behavioral signs and symptams of adverse side effects, omission,
or overdose.

SUN PROTECTIVE CLOTHING/USE OF SUNSCREEN (EC §35183.5):
School sites must allow for outdocr use of sun-protective clothing and must
allow students fo use sunscrean, without a prescription ar physician's note,

- during the school day.

ASBESTOS {40 CFR 763.84, 40 CFR 763.93): The district has a plan for
eliminating health risks that are created by the presence of ashestos in
school buildings. 1t may be reviewed at the district office. At least once
each year, the district will nofify parents of inspections, respanse actions,
and post-response action activiies that are planned orin progress.

USE OF PESTICIDES (EC §§17611.5, 17612 and 48980.3): School
districts are required to inform parents about the use of pesticides on
schoal grounds and provide access to the integrated pest management
plan when certain pesticides are used. {See atfached.)

COMPREHENSIVE SCHOOL SAFETY PLAN (EC §§32280 et seq.):
Each schocl is required to report on the status of its school safety plan,
including a description of its key elements, in the annual schoo!
accountability report card (SARC), The ptarning commitee is required to
hald a public meeting to ailow members of the public the opportunity fo
express an opinion about the school plan. The planning committee shall
natify specified persons and enfities in writing.

NOTICE OF COMPLIANCE (EC §32289): A complaint of noncomptiance
with the school safety planning requirements may be filed with the State
Department of Education under the Uniform Complaint Procedures (5 CCR
4600 et seq.).

TOBACCO FREE SCHOOLS (HS §104420): Use of tobacco products at
any time by siudenfs, staff, parents, or visitors, is strictly prohibited in
districk-owned or leased buildings, on district property, and in district
vehicles, This prohibition applies to all employses, students, and visitors at
any school-sponsored instructional program, acivity, or athletic event held
on or off district property.  Prohibited products include any product
containing tobacco or nicoting, including, but not limifed to, smokaless
tobacco, snufi, chew, clove cigareftes, and electronic cigarettes that can
deliver nicatine and nonnicetine vaporized solutions. Exceptions may be
made for the use or possession of prescription nicotine products. Any

. employee or student who violates the district’s tobacco-free schoals policy

shall be asked fo refrain from smaking and shall be subject to disciplinary
action as appropriate.

STUDENT SERVICES

MINIMUM AGE OF ADMISSION TO KINDERGARTEN (EC §48000): A
child shall be eligible for enrollment in kindergarten at the beginning of the
schocl year or at a later time in the same year, if the child has his or her
fiftfs birthday, respectively, on or before September 1. Any child who wil
have his/her birthday between September 2 for the applicable school year
and Decamber 2 shall e offered a transitional kindergarten program in
accordance with [zw and district policy. On a case-by-case basis, a child
whe-has reached age five after the date listed above but before the end of
the applicable school year, may be admitted to fransitional kindergarten
with the approval of the child's parent and subject to board approval in
accordance with EC §48000. A school district may place a child who wit!
have their fourth birthday an or before December 1 and is enrolled in a
California state preschcol program into a transifional kindergarten program
classroom in accordance with EC §48000.

PREGNANT AND PARENTING PUPILS {EC §§ 221.51, 222, 222.5,
46015}; Districts may not exctude nor deny any pugit from any educational
program or activity on the basis of the pupil’s pregnancy, childbirth, false
pregnancy, termination of pregnancy, or recovery therefrom, and shall treat
these condiions in the same manner and under the same policies as any
other temparary disabling candition. A pregnant or parenting pupil is entitled
to 8 waeks of parental leave, or additional leave if deemed medically
necessary by the pupit's physician. During parental leave, absences shall
be excused and the pupil shall not be required o complete academic work
or gther school requirements. After refumn from parental lezve, a pupil may
resume the course of study in which hefshe was previcusly enrofled, is
entitled to make up work missed, and to take a fitth year of high scheot
instruction if necessary to complete graduation requirements, A pupil may
elect to attend an alternative educafion option instead of returning to the
schoal in which he or she was enrolled prior to parental leave. Schools shall
provide reasonable accommodations fo a lactating pupil on & schoal
campus o express breast milk, breast-feed an infant child, or addrass othar
reeds refated to breast-feeding. A pupil shall not incur an academic penalty
as a result of his or her use of these accommodations.

PROSPECTUS OF SCHOQL. CURRICULUM (EC §49091.14): The
currisulum of every course offered by the schoois of the district is compiled
annually by gach school in a prospectus. Each school prospsctus is
available for review upon request at each school site. Copies are available
upon request for a fee nof to exceed the actual copying cost,

MULTILINGUAL EDUCATION (EC §310): If the district implements a
language acquisition program pursuant fo EC §310, information on the
types of language programs available and a description of each program
will be made available with this notice or upon enrallment.

SPECIAL EDUCATION {IDEA): State and federal law requires that a free
appropriate public education (FAPE] in the least restrictive environment be
offered fo qualified pupils with disabilities ages 3 through 21 years. More
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information conceming student eligibiity, parental rights and procedural
safeguards are avafiable upon reguest.

SPECIAL EDUCATION; CHILD FIND SYSTEM (EC §56301): Any parant
suspecting that a childf has exceptional nesds may request an assessment
for eligibility for special education services through the scheof principal.
Palicy and procedures shall include written notification to all parents of their
rights pursuant to EC §56300.

SPECIAL EDUCATION COMPLAINTS (5 CCR §3080): State regulations
require the district to establish procedures to deal with compiaints regarding
special education. If you believe that the district is in violation of faderat or
state law governing the identification or placement of a special education
student, or similar issues, you may file a written complaint with the disfrict.
Siate regulations require the district to forward your complaint to the Stats
Superirtendent of Public Instruction. Procedures are available from your
schael principal.

SECTION 504/DISABLED PUPILS (Section 504 of the Rehabilitation
Act of 1973): Federal law requires the district to annually nofify disabled
pupils and their parents of the district's non-discriminatory pelicy and duty
under Section 504 of the Rehabilitation Act.

STATEMENT OF NONDISCRIMINATION (Title VI of the Civil Rights Act
of 1964; Title IX of the U.S. Education Amendments of 1972;
Americans with Disabilities Act; Section 504 of the Viocational
Rehahilitation Act of 1973; EC §200 efseq.): The district does not
discriminate on tha basis of gender, gender identity, gender expression,
sex, race, colar, religion, national origin, sthnic group identification, age,
genetic information, mental or physical disability, sexual orientafion,
immigration status, or the perception of ane or more of such characteristics.
The district's policy of nondiscrimination requires notification in native
language if the district's service area contains a community of minority
perscns with limifed English language skills. Notification must state that the
district will take steps to assure that the lack of English will not be & barier
to admission and participation in district pregrams. This policy applies to all
students insofar as participation ir programs and acfivities is concamed,
with few exceptions such as contaet speris. In accordance with federa faw,
compiaints alleging noncomplisrice with this policy shouid be directed to the
schaol principal. Appeals may be made to the district superintendent. A
copy of the district's nondiscrimination pelicy is available upan request.

EDUCATIONAL EQUITY REGARDLESS OF IMMIGRATION STATUS,
CITIZENSHIP, OR RELIGICN (EC §234.7): Children have a right tc a free
public education, regardless of immigrafion status, citizenship status, or
religious beliefs. When enroffing a child, schools must accept a variety of
documents frem the student’s parent to demonstrate proof of child's age or
residenicy. No informafion abouf citizenshipfimmigration siatus or Social
Security number is reguired to.enrcll in schocl, Parents have the option to
provide a school with emergency contact information, ingluding the
information of sacondary contacts, to identify a trusted adult guardian who
can care for a mincr student in the event the parent s detained or deported.
Parenis have the opticn to complete a Caregiver's Authorization Affidavit or
a Petifion for Appointment of Temporary Guardian of the Person, which
may enable a frusted adulf the authority fo make educational and medical
decisions for a minor student. Students have the right to report a hate crime
or file a complaint to the school district if they are discriminated against,
harassed, intimidated, or butfied on the basis of actual or perceived
nationaiity, ethnicity, or immigration status. The California Attorney
General's website provides “know your rights” resources for immigrant
sfudents and family members online at hifpsifoag.ca.govimminrant/rights.

FINGERPRINTING PROGRAM (EC §32380): Districts are authorized to
offer fingerprinting programs for children enrolled in kindergarten ar newly
enrolled in the district. fthe district has adopted such a program, you will
be notified of procedures, applicable fee and your right to decline your
child’s participation upon your child's initial enroliment.

CHILDREN IN HOMELESS SITUATIONS {42 USC §11431-11435): Each
lozal district shall appoint a liaison for homeless children who shall ensure
the dissemination of public notice of the educational righls of students in
homeless situations.

SEX/ HIV EDUCATION

INSTRUCTION IN COMPREHENSIVE SEXUAL HEALTH EDUCATION
AND HIV PREVENTION (EC §51938): The districi shall annually notify
parents about instruction in comprehensive sexual health education and
HIV pravention education and research an student health behaviors and
risks planned for the school year. Written and audiovisual aducational
materials used in such education are available for inspection. If
arrangemient for the instruction is made after the beginning of the school
year, parents will be notified no fewer than 14 days prior to the
commencement of any such instrucfion if the district elects to provide the
instruction by oufside consuitants in class or curing an assembly. The
notice must include the date of instruction, the name of the organization or
affidation of each guest speaker and information stating that the parent has
the right to request a copy of the law pertaining to such instruction. Parents
have the right to excuse his cr her child from all or part of the
comprahensive sexual health and HIV prevention education by submitting a
writfen request to the district. Those students whose parents do not submit
a written request 1o excuse them will receive such insfruction. The law
also authorizes the district, without prior parental consent, to use
anonymous, voluntary and confidential research and evaluafion toois to
measure student's health behaviors and risks, including tests,
questionnaires, and surveys containing age appropriate questions in grades
7 to 12 about the student’s attifudes concerning or practices relating to sex.
The district must notify parents in writing before any such test,
questionnaire, or survey is administered and provida them with an
opporiunity fo review the materials. Parents have the right to excuse his or
her child-frem such participation by submitting & written request tc the
school district.

HEALTH INSTRUCTION/CONFLICTS WITH RELIGIOUS TRAINING AND
BELIEFS (EC §51240): Upan wrillen request of a parent, students shall be
excused from part of any school instruction in health i it conflicts with the
religious training and beliefs of a parent.

SCHOOL ATTENDANCE/ATTENDANCE AL TERNATIVES

California law {EC §48980(g)) requires all schoof boards to inform each
student’s parent at the beginning of the school year of the varicus ways in
which they may choose schoois for their children to attend other than the
anes assigned by scheol districts. Students who attend schoois other than
those assigned by the districts are referred to as "transfer students”
throughout this notification. There is ene process for choosing a school
within the district which the parent lives (infradistrict transfar), and
patentially three separate processes for selecting schools in other disiricts
(interdistrict tansfer). The general requirements and limitations of each
pracess are described as follows:

Choosing a School Within District in Which Parent Lives:

The law (EC §35160.5(b)) requires the school board of each district fo
establigh a policy that allows parents to choose the schools their childran
will attend, regardless of where the parent lives in the district. The law
limits choice within a schoal district as follows:

» Students who live in the attendance area of a scheol must be given
pricrify to attend that school cver students wha do ot live in the
scheol's attendance area.

* In cases in which there are more requests to attend a school than
there are openings, the selection process must be “random and
unbiased,” which generally means students must be selected through
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a lottery process rather than on a first-come, first-served basis. A
district cannat use a student's academic or athletic performance as a
reason to accept or reject a transfer.

« Each district must decide the number of openings at each schaol
which can be filled by transfer students. Each district also has the
authority to keep appropriate racial and ethnic balances amang its
schacls, meaning that a distsict can deny a transfer request if it would
upset this balance or would leave the district out of compliance with a
court-orderad or voluntary desegregation program,

= Each district may adopt a schacl selection policy that takes into
consideration special circumstances that might be harmful or
dangerous {o a particular pupil, whether the sibling of the pupi is
already in attendance at the school, andfor whether the pupil's parent
is employed at the school,

s ifatransfer is denied, a parent does not have an autornafic right to
appeal the decision. A district may, however, voluniarily decide to put
in place a process for parents fo appea a decision.

Cheosing a School Outside District in Which Parent Lives:

Parents have three different opfions for choosing a school outside the
district in which they live. The three options are:

Option 1. Districts of Choice (EC §§46300 through 48315): The law
allows, but does not require, each school district to become a "district of
choice” — that is, a district that accepts transfer siudents from outside the
district under the terms of the referanced Education Code secticns. f
the school board of a district decides to become a "district of choice” it
must determine the number of students i is willing to accept in this
category each year and accept all pupils who apply to fransfer until the
school district 's at maximum capacity. The school district of cheice shall
ensure that pupils admitted under this article are selected through an
unbiased process that prohibits consideration of faciors such as
academic or athletic performance, physical conditions, or proficiency in
Engiish. If the district chooses net to become a “district of choice,” a
parent may nct request a transfer under these provisions. Other
provisions of the "district of choice” apfion include:

+ Either the district a student would transfer to or the district a student
would transfer from may deny a transfer i it will negatively affect the
raciat and ethnic balance of the district, or a court-orderad or
voluniary desegregation plan. A district of choice cannot deny a
lransfer request on the basis that the costs to provide services
excaeds the revenue received, but it may reject a request if doing so
would require the creation of a new program. However, the district of
chaice may not deny the transfer of any special needs student,
includling an individua! with excepticnal needs, or an English Leamer
student even i the cost to educate the student exceeds the revenue
received or the creaticn of a new program is requirad, The district a
student would be leaving may also fimif the total number of students
transferring out of the district each year to a specified percentage of
its total enrollment, depending on the size of tha district.
Communications to parents by a school district of choice shall be
factually accurate and shall not target students based upon academic
abifity, athietic performanca, or other personal characteristics.
= The district of choice must post transfer application information on its
websits, including any applicabie forms, the timeline for a fransfer,
and an expianation of the selection process.

« Al communications from a school district of choice regarding transfer
opportunifies must be available in af languages for which translations
are required in the school district of residence under EC §48985.
No student who currently atfends a school or lives within the
atiendance area of a scheol can ba forced out of that schoot to make
room for a student fransfering under these provisions.
+ Entrance priority must be given as follows:

o Siblings of students already attending schaal in the

“district of choice” must be given first pricrity.

o Pupils eligible for free or reduced-price meals must
be given second priority.
o Children of mifitary personnel must be given third
pricrity.
= A parent may request fransportation assistance within the boundaries
of the "district of cheice.” The district is required to provide
transportation enly te the extent it already does so.
= A school district in which an active military duty parent of a student
resides shall not deny the transfer of that student to a scheal in any
district, if he school district to which the parent of the student applies
approves the application for transfer,

Option 2: Other Interdistrict Transfers (EC §48600 et seq.): The law
allows two or more districts fo enter info an agreement for the transfer of
one or more students for a period of up to five years. New agreements
may be entered into for additional periods of up to five years each. The
agreement must specify the terms and conditions under which transfers
are permitted.  Districts of residence may not deny a transfer of a
student whose parent is active duty military where the district of
proposed enrollment approves the application. The law on interdistrict
transfers also pravides for the following:

» If either district denies a fransfer request, a parent may appeal that
decision to the county board of education. There are specified
{imefines in the faw for filing an appeal and for the county board of
education to make a decision.

Option 3: Parental Empioyment in Lieu of Residency Transfers (EC
§48204(b)): If at least one parent of a student is physically employed in
the boundaries of a school district other than the one in which they live
for a minimum of 10 hours during the schoal week, the student may be
considered a resident of the schoal district in which his/her parents work.
This code section does not require thaf a schocl district accept a student
requesting a ransfer on this basis, but a student may not be rejected on
tha basis of race, ethnicity, sex, parental income, academic
achievement, or any other “arbitrary” consideration, Cther provisions of
EC §48204(b) include:

» Either the district in which the parent iives or the district in which the
parent works may prohibit the student's transfer if it negatively
impaets a desegregation plan.

» The district in which the parent works may reject a ransfer if it
determines that the cost of educating the student would be more than
the amount of government funds the district would receive for
educating the student,

« There are set limits (basad on totai enrollment) on the net numbers of

students that may transfer out of & district under this law, unless the

district approves a greater number of fransfers,

There is nc required appeal pracess for a fransfer that is deniad.

However, the district that declines to admit a student must provide in

writing to the parent the specific reasons for danying the transfer.

Open Enroliment Act {EC §48350 et seq.)

Whenever a student is aftending a district schoal on the Open Enrollment
List, as identified by the Superintendent of Public Instruction, he/she may
apply to fransfer fo ancther schoal within cr cutside of the distrct, if the
schoul to which hefshe is transferring has a higher Academic Performance
Index. Districts with a school on the List must nofify the parents at that
school on or before the first day of the school year of thair opticn fo transfer
to another public school. Informafion regarding the application pracess and
appiicable deadlines can be obtained from the district office.

This summary provides an overview of the laws applicable to schoot
atfendance for each alternative. Additional information is available upon
request.
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NOQTICE OF ALTERNATIVE SCHOOLS (EC §58501): State law
authorizes all school districts to provide for altemative schools. Education
Cade sectien 58500 defines an afflemative school as a school or separate
class group within a school that i operated in a manner designed to:

{1) Maximize: the opportunity for students to develop the positive valuss of
self-reliance, inifiafive, kindness, spontanaity, resourcefulness, courage,
creativity, responsibility, and joy.

(2) Recognize that the best leaming takes place when the student learns
because of hisiher desire fo learn.

{3) Maintain a leaming situation maximizing student self-mofivation and
encouraging the student in histher own time to follow his/her own inferests.
These interests may result in whole or in part from a presentation by hisfher
teachers of choices of leaming projecis.

{4) Maximize: the opportunity for teachers, parents and students to
cooperatively develop the ieaming process and its subject matter. This
opportunity shall be a continucus, permanent process.

(5) Maximize the opportunity for the students, teachers, and parents to
continuousiy react to the changing werld, including but not limited to the
community in which the school is located.

In the event any parent, student, or teacher is interested in further
information concerning alternative schools, the county suparintendent of
schools, the adminisirative office of this district, and the principaf’s office in
each attendance area shall have copies of the law availzbie for your
information. This iaw particularly authorizes interested persons fo request
that the governing board of the district to establish altemative school
programs.

GRADE REDUCTION/LOSS OF ACADEMIC CREDIT (EC §4B8980(i):: No
siudent shall have hisfher grade reduced or kose academic credit for any
excused absence pursuant fo EC §48205 if missed assignments/tests that
can reasonably be provided are safisfactorily completed within a
reasanable pericd of ime.

ABSENCES FOR CONFIDENTIAL MEDICAL SERVICES (EC §46010.1):
Students in grades 7-12 and their parents are nofified that the law pemits
schoois {o excuse students for the purpese of obiaining confidential medical
services without parental consent. District policy regarding excusing such
absences is available upon request.

ABSENCE FOR RELIGICUS {NSTRUCTION (EC §46014): Districts may
allow pupils with parent consent to be excused to parficipate in religious
exercisesfinstruction,

NOTICE OF MINIMUM DAYS AND PUPIL-FREE STAFF DEVELOPMENT
DAYS (EC §48980(c)): The district s required to annualfy notify parents of
its schedule(s) of minimum days and student-free staff development days at
the beginning of the year or as early as possiblg, but no later than one
month prior fo the scheduled minimum or student-free day. (See
affached.)

MISCELLANEQUS

NON-MANDATORY PROGRAMS FOR PARENTAL/PUPIL
PARTICIPATION (EC §49091.18): Schools may nat require a student or
student's family fo submit to or parficipate in any assessment, analysis,
evaluation, or menitoring of the quality or character of student home life,
parental screening or testing, nonacademic home-hased counssling
program, parent training, cr prescribed family educational service plan.

SEX EQUITY IN CAREER PLANNING (EC §221.5(d)): Parents shall be
notified in advance of career counseling and course selection commencing
with course selection in Grade 7, to promote sex equity and allow parents
to participate in counseling sessions and decisions,

SEXUAL HARASSMENT POLICY (EC §231.5; 5 CCR §4817): Each
district fs required fo have adopted a written policy on sexual harassment,
and shall provide a copy of such policy, as it pertains to students, with the

annual notification. (See atfached.) Districts are also required to display
such poficies in a prominent location and include it in orientation for
empioyees and students.

DRUG FREE CAMPUS (Aicohotl and Other Brug Use Pravention
Education): Possession, use or sale of narcotics, alcohol, or other
confrolled substances is prohibited and strictly enforced at ail school
activities. Records will be forwarded to local law enforcamant, and district
sanctions witt resulf from violations.

RIGHT TO REFRAIN FROM HARMFUL USE OF ANIMALS (EC §32255 et
seq.): Pupils may choose to refrain from participating in educational
projects invoiving the harmful or destructive use of animals,

EVERY STUDENT SUCCEEDS ACT (20 USC §6301 et seq.): Under
ESSA, parents have the following rights:

»  Information Regarding Professional Qualifications of
Teachers, Paraprofessionals, and Aides: Upon request,
parents have a right to information regarding the professionai
qualifications of their student's classroom teachers,
paraprofessionals, and aides. This includes whether the
teacher meets the state qualifications and licensing criteria for
the grades and subjects she/he teaches, whether the teachar is
teaching under an emergency permit or other provisional status
because of special circumstances, the teacher's college major,
whether she/he has any advanced degrees and the subject(s)
of those degrees, and whether any instructional aides or
paraprofessionals provide services to your child and, if so, their
qualifications. The district shall also notify parents if their child
has been assigned to or has been taught for 4 or more
consecutive waeks by a teacher who does not meet applicable
cerlification or licensure requirements at the grade level and
subject area in which the teacher has baen assigned.

¢ Information Regarding Individuai Student Reports on Statewide
Assessments: Upon request, parents have a right ko isformation
regarding any State cr local policy mandating pupil assessments and the
level of achievement of their student on every State and districtwide
academic assessment administered fo the student.

» Limited English Proficient Students: The Act requires prior notice be
given to parents of English leamers regarding limited English proficiency
programs, including the reasens for the idenfification of tha student as
an English learner, the need of placement in a ianguage instruction
educational program, the studenf's level of English proficiency, how such
level was assessed, the methods of instruction used in the programs
available, how the recommended program will meef the student's needs,
program performance, parent options to remove a student from a
program andfor to decline initial enrallment, and expected rate of
fransition into classrooms not tailered for English leamers.

The information provided above is available upon request from your chitd's
school or the district office. Addifional notices thef may be required under
the Every Studenf Succesd's Act shall be sent separately.

UNIFORM COMPLAINT PROCEDURES (5 CCR §4622): The district is
required to annually notify parents, pupils, employees, district and school
advisory committees and other interested parties in writing of its required
Uniform Cemplaint Procedures. (See attached.)

SCHOOL BUSES/PASSENGER SAFETY (EC §39831.5): Districts are
required to provide safety regulations to all new students and students who
have not previcusly been fransperted by school bus.

MEGAN'S LAW NOTIFICATION (PENAL CODE §290.4): Parents and
members of the public have the right to review information regarding
registered sex offenders &t the main office of the local law enforcement
agency for this school district.
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EXCUSED ABSENCES (EC §48205)
(a) Notwithstanding Secticn 48200, a pupif shall be excused from schaol
when the absence is:

(1) Due tothe pupil's finess.

(2) Due to quarantine undar the dirsction of a county/city health officer.

(3) Forthe purpose of having medical, dental, optometrical, or
chiropractic services rendered.

{4) Forthe purpose of attending the funeral services of a member of the
pupil's immediate family, s long as the absence is not more than one day
if the service is conducted in California and not more than three days if the
senvica is sonducted outside Califomia.

(8) Forthe purpose of jury duty in the manner provided for by law.

{6} Due to the iliness or medical appointment during school

hours of & child of whom the pugil is the custodial parent, including
absences to care for a sick child for which the school shall not require a
note from a doctor.

(7} For justifiable perscnal reasons, including, but not limited to, an
appearance in court, attendance at a funeral service, cbservance of a
holiday or cersmony of his or her religion, aftendance at reiigious retreats,
attendance at an employment conference, or attendance at an
educational conference on the legisiative or judicial process offered by a
nenprofit organization when the pupil's absence is requested in writing by
the parent and appraved by the principal or a designated representative
pursuant to uniform standards established by the governing board.

(B) Forthe purpose of setving &s a member of a precinct board for an
election pursuant to section 12302 of the Elections Cade.

(9) For the purpose of spending fime with a member of the pupil's
immediate family, who is an active duty member of the uniformed
services, as definea in section 49701, and has been called to duty for, is
on leave from, or has immediately returned from, deployment to a combat
zone or combat support position. Absences granted pursuant to this
paragraph shaff be granted for a period of time to be determined at the
discretion of the superintendent of the school district.

(10) For the purpose of atiending the pupil's naturalization ceremony to
become a United States citizen.

(11) Authorized at the discretion of a school administrator, as described in
subdivision (c) of Section 48260,

(b} A pupil absent from school under this section shall be allowed to
complete all assignments and tests missed during the absence that can be
reasonably provided and, upon satisfactory completion within a reasonable
period of time, shalt be given fult credit therefor. The teacher of the class
from which a pupil is absent shall determing which tesis and assignmenis
shall be reasonably equivalent o, but not necessarily identical to, the tests
and assignments that the pupil missed during the absence.

{c) For purposes of this section, afendance at religious retreats shall not
exceed four hours per semester.

{d) Absences pursuant to this section are deemed to be absences in
computing average daily attendance and shall not generate state
apportionment payments.

(e} "Immediate family," as usad in this section, means the parsnt or
guardian, brother or sister, grandparent, or any other relative living in the
househokt of the puil.

INVESTING FOR FUTURE EDUCATION (EC §48980(d)):

Farents are advised of the imporfance of investing for higher education for
their children and of considering appropriate investment options, including,
but not limited to, United States savings bonds,

COMPLAINTS CONCERNING DEFICIENCIES RELATED TO
INSTRUCTIONAL MATERIALS, ETC. (EC §35186): A Uniform Comglaint
process is available (o help identify and resoive deficiencies related to
instructional materials, emergency or urgent facility conditions that pose a

threat to the health and safety of pupils or staff, and teacher vacancy or
misassignment. Notice of the complaint process and location at which to
obtain & complaint form should be posted in the classrcoms.

SCHOOL ACCREDITATION (EC §35178.4): Districts are required 1o notify
each parent of a pupil in a schoal that has lost ifs accreditation status and
the potential consequences of the schocl's loss of status, in writing or by
posting the information on the school district's or school's Intemet Website,
or by any combination of these methads.

PUPIL FEES (EC §49010 ef seq.): The district is required to establish
policies concerning the provision of a free education to pupils. The district is
also required fo esfablish policies for filing a complaint of noncompliance
under this sectior using the Uniform Complaint Procedures. Notice of the
district's fee policies and complaint process shall be provided to pupils,
parents, and employees on an annual basis.

LOCAL CONTROL AND ACCOUNTABILITY PLAN (EC §§52059.5-
52077): The district is required fo adopt a three-year Local Control and
Accountability Plan {LCAP) and fo update the LCAP on or before July 1 of
each subsequent year. The LCAP is required fo identify annual goals,
specific actions geared toward implementing those goals, and must
measure progress for siudent subgroups across multiple performance
indicators basad on eight priorities set by the State. The priorities must be
aligned to the district's spending plan. The LCAP must be approved before
the annual district budget can be adepted. Once the budget and LCAP are
adopted at the lecal level, the plan will be reviewed by the county
superintendent to ensure alignment of projected spending toward goals and
services. The following are the State priorities:

1. Providing all students access fo fully credentialed teachers,
instructional materials that align with state standards, and safe
facilities;

2. Implementation of and student access to state academic

coritent and performance standards;

Parent involvement and participation and famiiy engagement;

Improving student achievement and outcomes along multiple

Measures;

Supporting student engagement,

Highlighting schoel climate and connectedness;

Ensuring all sfudents have access to a broad course of study;

Measuring other important student outcomes related to required

areas of study;

Caordinating insfruction for expelled students; and

10.  Ceordinating services for foster children.

o

@~ a o

o

The Beard of Education is required to establish a parent advisory
cemmittee {PAC) and English leamer parent adviscry committee (ELPAC)
to provide advice fo the Board of Education and the superintendent
regarding the LCAP. (ELPACs are required if enrollment in the school
district includes &t least 15% English leamers and the district enrolls af least
50 pupils wha are English leamers. Districts are not required to establish a
new ELPAC if an English leamer parent committee has aiready been
established).

Each district s required to consult with its teachers, principals,
administrators, other scheol personnef, local bargaining units, parents, its
special education local plan area adminisirator(s), and gupils in developing
the LCAP. As part of this consultation process, districts must present their
propesed plans to the PAC and ELPAC. The advisory committess can
review and comment on the proposed plan. Districts must respond in writing
to the comments of the PAC and ELPAC. Districts are also required fo
notify members of the public that they may submit written comments
regarding the specific actions and expenditures proposed in the LCAP,
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Districts must hold at feast two pubiic hearings fo discuss and adopt (or
update) their LCAPs. The district must first hoid at least one hearing fo
solicit recommendafions and comments from the pubiic regarding
expenditures proposed in the pian, and then adept (or officially update) the
LCAP at a subsequest hearing.

Districts are requirad to post prominently on the homepage of the school
district’s website the LCAP approved by the Board of Education and any
updates or revisions to the LCAP, and establish policies forfiling a
complaint of noncompliance under EC §52075 using the Uniform Compiaint
Procedures. nformation regarding the requirements for a Local Control and
Accountability Plan and the complaint process shall be provided to pupils,
parents, and employass on an annual basis.

(SCLS]
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ACKNOWI_EDGEMENT OF PARENT OR GUARDIAN OF ANNUAL RIGHTS NOTIFICATION

Detach, sign, and return this page fo your child’s school indicating that you have been notified
of the specified activifies and whether you have a child on continuing medication.

This annuat netification is also available in an alectronic farmat and can te provided to you upon request. If the notice is provided in an electronic
format, the parent or guardian shall submit to the schoal this signed acknowledgemant of receipt of the nofice.

Student's Name:

School: Grade;

I hereby acknowledge receipt of information regarding my rights, responsibilities, and protecticns.

Signature of Parent or Guardian: Dafe:

PLEASE COMPLETE THE FOLLOWING /F APPLICABLE:

1. Student is on & continuing medication program as prescribed by a physician: (Please check one) YES NO

If YES, you #ave my permission to contact student’s physician:

Physician's Name; Telephone:
Medication: Dosags:
Medication: Dosage:

2. If you do not wish directory information released, please sign where indicated below and ensure receipt of this form by the school office within the
next 30 days. Note that this will prohibit the distriet from providing the student's name and other information to the news media, interested schaols,
parent-feacher associations, interested employers, and similar parties.

Do NOT release directory information regarding

{Pupifs Namg) (Date of Birth}

Schoal: ' Grade:

[0 Chack if an exception may be made tc include student information and photos in the yearbook.

Signature of Parent or Guardian:

(Date)

3. By signing below, you give the district permission to have photographs of your student in the yearbaok and other schoal related publications.

Student's Name:
Schoal; Grade:

Signature of Parent or Guardian: Date:




Manzanita Charter Middle School
Sexual Harassment Policy: Students
2019-2020

Manzanita Charter Middle School and its Governing Board are committed to
equal opportunity for all individuals in education. All programs, activities,
and practices shall be free from discrimination, harassment, intimidation,
and bullying based on, but not limited to, actual or perceived race, color,
ancestry, national origin, ethnic group identification, age, religion, marital or
parental status, physical or mental disability, sex, sexual orientation, gender,
gender identity or expression, or genetic information; the perception of one
or more of such characteristics; or association with a person or group with
one or more of these actual or perceived characteristics.

This applies to all acts related to school activities or school attendance within
a school under the jurisdiction of Manzanita Charter Middle School.

The Governing Board is committed to maintaining a safe school environment
that is free from harassment and discrimination. The Board prohibits, at
school or at school-sponsored or school-related activities, sexual harassment
targeted at any student by anyone. The Board also prohibits retaliatory
behavior or action against any person who reports, files a complaint or
testifies about, or otherwise supports a complainant in alleging sexual
harassment.

Manzanita Charter Middle School strongly encourages any student who feels
that he/she is being or has been sexually harassed on school grounds or at a
school-sponsored or school-related activity by another student or an adult,
or who has experienced off-campus sexual harassment that has a continuing
effect on campus, to immediately contact his/her teacher, the principal, or
any other available school employee. Any employee who receives a report or
observes an incident of sexual harassment shall notify the Executive
Director, principal, or designee. Once notified, the Executive Director,
principal, or designee, shall take immediate steps to investigate and address
the allegation, as specified in the accompanying administrative regulation.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 1312.1 - Complaints Concerning District Employees)




(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

{cf. 5137 - Positive School Climate)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

The Executive Director, Principal, or designee shall take appropriate actions
to reinforce the district's sexual harassment policy.

Instruction/Information

The Executive Director, Principal or designee shall ensure that all district
students receive age-appropriate information on sexual harassment. Such
instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact
that sexual harassment could occur between people of the same sex and
could involve sexual violence

2. A clear message that students do not have to endure sexual harassment
under any circumstance :

3. Encouragement to report observed incidents of sexual harassment even
where the alleged victim of the harassment has not complained

4. A clear message that student safety is the district's primary concern, and
that any separate rule violation involving an alleged victim or any other
person reporting a sexual harassment incident will be addressed separately
and will not affect the manner in which the sexual harassment complaint will
be received, investigated, or resolved

5. A clear message that, regardiess of a complainant's noncompliance with
the writing, timeline, or other formal filing requirements, every sexual
harassment allegation that involves a student, whether as the complainant,
respondent, or victim of the harassment, shall be investigated and prompt



Finaie

action shall be taken to stop any harassment, prevent recurrence, and
address any continuing effect on students

6. Information about the district's procedure for investigating complaints and
the person(s) to whom a report of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a
civil or criminal complaint, as applicable, including the right to file a civil or
criminal complaint while the district investigation of a sexual harassment
complaint continues

8. A clear message that, when needed, the district will take interim
measures to ensure a safe school environment for a student who is the
cornplainant or victim of sexual harassment and/or other students during an
investigation and that, to the extent possible, when such interim measures
are taken, they shall not disadvantage the complainant or victim of the
alleged harassment

9. The investigation process shall inciude, but is not limited to the following:

a. shall take immediate or prompt action to stop it, prevent recurrence, and
address any continuing effects.

b. utilize the same timeline as stated in the UCP (1312.3).
¢. The complainant shall have the same appeal process as stated in the UPC.

d. All forms created relative to this process shall be transiated pursuant to
EC 48985.

Complaint Process and Disciplinary Actions

Sexual harassment complaints by and against students shall be investigated
and resolved in accordance with law and district procedures specified in AR
1312.3 - Uniform Complaint Procedures. Principals are responsible for
notifying students and parents/guardians that compiaints of sexual
harassment can be filed under AR 1312.3 and where to obtain a copy of the
procedures. 5145.7 E can be used as a complaint form when alleging Sexual
Harassment. However, complaints in writing or via email will be accepted.

(cf. 1312.3 - Uniform Complaint Procedures)



Upon investigation of a sexual harassment complaint, any student found to
have engaged in sexual harassment or sexual violence in violation of this
policy shall be subject to disciplinary action. For students in grades 4-12,
disciplinary action may include suspension and/or expulsion, provided that,
in imposing such discipline, the entire circumstances of the incident(s) shali
be taken into account.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with
Disabilities))

Upon completion of an investigation of a sexual harassment complaint, any
employee found to have engaged in sexual harassment or sexual violence
toward any student shall be subject to discipline up to and including
termination in accordance with law .

(cf. 4117.7/4317.7 - Employment Status Report)

(cf. 4118 - Dismissal/Suspension/Disciplfinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)
Record-Keeping

The Executive Director Principal, or designee shall maintain a record of all
reported cases of sexual harassment to enable the district to monitor,
address, and prevent repetitive harassing behavior in district schools.

(cf. 3580 - District Records)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion



48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

CIVIL CODE

51.9 Liability for sexual harassment; business, service and professional
relationships

1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education
programs

UNITED STATES CODE, TITLE 20

1221 Application of laws

1232g Family Educational Rights and Privacy Act

1681-1688 Title IX, discrimination

UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.71 Nondiscrimination on the basis of sex in education programs



COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v, Jefferson School District, (2001, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629

Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274
Qona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447
Management Resources:

CSBA PUBLICATIONS

Providing a Safe, Nondiscriminatory School Environment for Transgender and
Gender

Nonconforming Students, Policy Brief, February 2014

Safe Schools: Strategies for Governing Boards to Ensure Student Success,
2011

U.S. DEPARTMENT OFfF EDUCATION, OFFICE FOR CIVIL RIGHTS
PUBLICATIONS

Q&A on Campus Sexual Misconduct, September 2017

Examples of Policies and Emerging Practices for Supporting Transgender
Students, May 2016 )

Dear Colleague Letter: Title IX Coordinators, April 2015
Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School
Employees, Other Students, or Third Parties, January 2001

WEB SITES



CSBA: http://www.csba.org 7
California Department of Education: hitp://www.cde.ca.gov

u.S. Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr

Compliance Officer

Maznanita designates the following individual(s) as the responsible
employee(s) to coordinate its efforts to comply with Title IX of the Education
Amendments of 1972 and California Education Code 234.1, as well as to
investigate and resolve sexual harassment complaints under AR 1312.3 -
Uniform Complaint Procedures. The Coordinator/Compliance Officer(s) may
be contacted at:

Martin Coyne

461 33rd St.
Richmond, CA 94804
(510) 222-3500
coyne@manzy.org

(cf. 1312.3 - Uniform Complaint Procedures)

Prohibited sexual harassment includes, but is not limited to, unwelcome
sexual advances, unwanted requests for sexual favors, or other unwanted
verbal, visual, or physical conduct of a sexual nature made against another
person of the same or opposite sex in the educational setting, under any of
the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or
condition of a student’s academic status or progress.

2. Submission to or rejection of the conduct by a student is used as the
basis for academic decisions affecting the student.




3. The conduct has the purpose or effect of having a negative impact on the
student’s academic performance or of creating an intimidating, hostile, or
offensive educational environment.

4. Submission to or rejection of the conduct by the student is used as the
basis for any decision affecting the student regarding benefits and services,
honors, programs, or activities available at or through any district program
or activity.

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction)

Exampies of types of conduct which are prohibited at Manzanita Charter
Middle School and which may constitute sexual harassment include, but are
not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory
comments, or sexually degrading descriptions

3. Graphic verbal comments about an individual's body or overly personal
conversation

4, Sexual jokes, derogatory posters, notes, stories, cartoons, drawings,
pictures, obscene gestures or computer-generated images of a sexual nature

5. Spreading sexual rumors

6. Teasing or sexual remarks about students enrolied in a predominantly
single-sex class

7. Massagihg, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way



9. Impeding or blocking movements or any physical interference with school
activities when directed at an individual on the basis of sex

10. Displaying sexually suggestive objects
11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications or any social media containing comments,
words, or images described above

Any prohibited conduct that occurs off campus or outside of school-related
or school-sponsored programs or activities will be regarded as sexual
harassment in violation of district policy if it has a continuing effect on or
creates a hostile school environment for the complainant or victim of the
conduct.

Reporting Process and Complaint Investigation and Resolution

_The Uniform Complaint Procedures (AR 1312.3) is used to investigate and
resolve sexual harassment compilaints.

The district's policy must contain information on where to obtain the specific
procedure

Any student who believes that he/she has been subjected to sexual
harassment by another student, an employee, or a third party or who has
witnessed sexual harassment is strongly encouraged to report the incident to
his/her teacher, the principal or his or her designee, or any other available
school employee. Within one school day of receiving such a report, the
school employee shall forward the report to the principal or the district's Title
IX Compliance Officer identified in AR 1312.3. In addition, any schooi
employee who observes an incident of sexual harassment involving a
student shall, within one school day, report his/her observation to the
Principal or his or her designee, or a district Compliance Officer. The
employee shall take these actions, whether or not the alleged victim files a
complaint.

When a report or complaint of sexual harassment involves off-campus
conduct, the Principal shall assess whether the conduct may create or
contribute to the creation of a hostile school environment. If he/she
determines that a hostile environment may be created, the complaint shall




be investigated and resclved in the same manner as if the prohibited
conduct occurred at school.

When a verbal or informal report of sexual harassment is submitted, the
Principal or Compliance Officer shall inform the student or parent/guardian
of the right to file a formal written complaint in accordance with the district's
uniform complaint procedures. Regardless of whether a formal complaint is
filed, the principal or Compliance Officer shall take steps to investigate the
allegations and, if sexual harassment is found, shall take prompt action to
stop it, prevent recurrence, and address any continuing effects.

If a complaint of sexual harassment is initially submitted to the Principal,
he/she shall, within two school days, forward the report to the Compliance
Officer to initiate investigation of the complaint. The Compliance Officer or
designee shall contact the complainant and investigate and resolve the
complaint in accordance with law and district procedures specified in AR
1312.3.

In investigating a sexual harassment complaint, evidence of past sexual
relationships of the victim shall not be considered, except to the extent that
such evidence may relate to the victim's prior relationship with the
respondent.

In any case of sexual harassment involving the Principal, his or her
designee, Compliance Officer, or any other person to whom the incident
would ordinarily be reported or filed, the report may instead be submitted to
the Superintendent or designee, who shall determine who will investigate
the complaint.

(cf. 5141.4 - Child Abuse Prevention and Reporting)
Confidentiality

All complaints and allegations of sexual harassment shall be kept confidential
except as necessary to carry out the investigation or take other subsequent
necessary action. (5 CCR 4964)

However, when a complainant or victim of sexual harassment notifies the
district of the harassment but requests confidentiality, the Compliance
Officer shall inform him/her that the request may limit the district's ability to
investigate the harassment or take other necessary action. When honoring a



request for confidentiality, the district will nevertheless take all reasonable
steps to investigate and respond to the complaint consistent with the
request.

When a complainant or victim of sexual harassment notifies the district of
the harassment but requests that the district not pursue an investigation,
the district will determine whether or not it can honor such a request while
still providing a safe and nondiscriminatory environment for all students.

(cf. 4119.23/4219.23/4315.23 - Unauthorized Release of
Confidential/Privileged Information)

(cf. 5125 - Student Records)
Response Pending Investigation

When an incident of sexual harassment is reported, the Principal or
designee, in consultation with the Compliance Officer, shall determine
whether interim measures are necessary pending the results of the
investigation. The Principal/designee or Compliance Officer shall take
immediate measures necessary to stop the harassment and protect students
and/or ensure their access to the educational program.

To the extent possible, such interim measures shall not disadvantage the
complainant or victim of the alleged harassment. Interim measures may
include placing the individuals involved in separate classes or transferring a
student to a class taught by a different teacher, in accordance with law and
Board policy. The school should notify the individual who was harassed of
his/her options to avoid contact with the alleged harasser and allow the
complainant to change academic and extracurricular arrangements as
appropriate. The school should also ensure that the complainant is aware of
the resources and assistance, such as counseling, that are available to
him/her. As appropriate, such actions shall be considered even when a
student chooses to not file a formal complaint or the sexual harassment
occurs off school grounds or outside school-sponsored or school-related
programs or activities.

Notifications

A copy of the district's sexual harassment policy and regulation shall:



1. Be inciuded in the notifications that are sent to parents/guardians at the
beginning of each school year (Education Code 48980; 5 CCR 4917)

(cf. 5145.6 - Parental Notifications)

2. Be displayed in a prominent location in the main administrative building or
other area where notices of district rules, regulations, procedures, and
standards of conduct are posted (Education Code 231.5) A copy of the
district's sexual harassment policy and regulation shall be posted on district
and school web sites and, when available, on district-supported social media.

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)

3. Be provided as part of any orientation program conducted for new
students at the beginning of each quarter, semester, or summer session
(Education Code 231.5)

4. Appear in any school or district publication that sets forth the school's or
district's comprehensive rules, regulations, procedures, and standards of
conduct (Education Code 231.5)

5. Be included in the student handbook
6. Be provided to employees and employee organizations

A complaint can be submitted in writing or via email, it does not have to be
on an official form.

TO: Principal
FROM: Name/School/Department
1. Identify the respondent(s) against whom your complaint is made.

2. Describe the incident(s), or events(s), date(s), time(s) and locations that
led to your complaint.

3. Give specific examples of offensive conduct. (If more space is required,
piease attach additional pages).



4. Do you have any physical evidence (pictures, videos, texts, notes, etc)
that support your complaint?

5. What did you or others do to try to resolve the issue? What was the
outcome?

6. What remedy are you seeking?

Your signature: Date:

Policy: Manzanita Charter Middle School

Board Approved and Adopted:




Manzanita Charter Middle School

Bully Policy
2019-2020

- The Governing Board recognizes the harmful effects of bullying on student

learning and school attendance and desires to provide safe school
environments that protect students from physical and emotional harm.
District employees' shall establish student safety as a high priority and shall
not tolerate bullying of any student.

No individual or group shall, through physical, written, verbal, or other
means, harass, sexually harass, threaten, intimidate, retaliate, cyberbully,
cause bodily injury to, or commit hate violence against any other student or
school personnel.

This policy is in effect during the school day, while students are on property
within the jurisdiction of Manzanita Charter Middle School; going to or
coming from school, on school-owned and/or school-operated vehicles,
attending or engaged in school sponsored activities; and/or away from
school grounds if the misconduct directly affects the good order, efficient
management and welfare of the school.

Cyberbuilying includes the transmission of harassing communications, direct
threats, or other harmful texts, sounds, or images on the Internet, social
media, or other technologies using a telephone, computer, or any wireless
communication device. Cyberbullying also includes breaking into another
person's electronic account and assuming that person's identity in order to
damage that person's reputation. '

Strategies for addressing bullying at Manzanita Charter Middle School shall
be developed with the involvement of key stakeholders, including students,
parents/guardians, and staff, and may be incorporated into the
comprehensive safety plan, the local control and accountability plan, and
other applicable school plans. As appropriate, the Executive Director,
Principal, or designee may collaborate with law enforcement, courts, social
services, mental health services, other agencies, and community
organizations in the development and implementation of joint strategies to
promote safety in schools and the community and to provide services for
alleged victims and perpetrators of bullying.



Bullying Prevention

Manzanita Charter Middle School, students, parents/guardians and
community have an obligation to promote mutual respect and safe,
harmonious relations that support dignity and equality. To the extent
possible, Manzanita Charter Middle School shall focus on the prevention of
bullying by establishing clear rules for student conduct and implementing
strategies to promote a positive, collaborative school climate. Students shall
be informed, through student handbooks and other appropriate means,
school rules related to buliying, mechanisms available for reporting incidents
or threats, and the consequences for engaging in bullying behavior.

.As appropriate, Manzanita Charter Middle School shall provide students with
instruction in the classroom or other educational settings, that promotes
effective communication and conflict resolution skills, social skills,
character/values education, respect for cultural and individual differences,
self-esteem development, assertiveness skills, and appropriate online
behavior. Staff shall receive related professional development, including
information about early warning signs of harassing/intimidating behaviors
and effective response. Based on an assessment of builying incidents at
school, the Executive Director, Principal, or designee may increase
supervision and security in areas where bullying most often occurs, such as
classrooms, playgrounds, hallways, restrooms, and cafeterias.

Intervention _

Students are encouraged to notify school staff when they are being bullied or
suspect that another student is being victimized. In addition, the Executive
Director, Principal, or designee shall develop means for students to report
threats or incidents confidentially and anonymously.

School staff who witness bullying shall immediately intervene to stop the
incident when it is safe to do so. (Education Code 234.1) When appropriate,
based on the severity or pervasiveness of the bullying, the Superintendent
or designee shall notify the parents/guardians of victims and perpetrators
and may contact law enforcement.

The Executive Director, principal, or principal's designee may refer a victim,
witness, perpetrator, or other student affected by an act of bullying to a
school counselor, school psychologist, social worker, child welfare attendance



personnel, school nurse, or other school support service personnel for case
management, counseling, and/or participation in a restorative justice
program as appropriate. (Education Code 48900.9)

Complaints and Investigation

Any complaint of bullying, whether it is discriminatory or nondiscriminatory,
shall be investigated and resolved in accordance with law and the school’s
uniform complaint procedures specified in AR 1312.3 - Uniform Complaint
Procedures.

Any student, parent/guardian, or other individual who believes that a
student has been subjected to builying or who has witnessed bullying may
report the incident to a teacher, the principal, Executive Director, or any
other available school employee. Within one business day of receiving such a
report, a staff member shall notify the principal of the report, whether or not
a uniform complaint is filed. In addition, any school employee who observes
an incident of bullying involving a student shall, within one business day,
report his/her observation to the Executive Director or Principal, whether or
not the alleged victim files a complaint.

Forms for reporting incidents of discrimination, harassment, intimidation and
bullying shall be available in the office.

Complaints of bullying shall be investigated and within 10 days and resolved
within 10 days, as reasonably possible.. If the student who was bullied
believes the situation has not been remedied, she/he may file a complaint in
accordance with Manzanita procedures., Students are to be informed
annually of the process by which they may make a report of bullying or
harassment. The Executive Director, principal, or principal's designee at each
school shall be responsible for receiving complaints alleging violations of this
policy. All staff is expected to provide appropriate supervision to enforce
standards of conduct and, if they observe or become aware of bullying or
harassing behavior, to immediately intervene, call for assistance, and report
such incidents. The Board requires that staff follow district and school
procedures for reporting alleged acts of bullying and take all necessary
action to protect the victim of bullying. All other members of the school
community, including students, parents/guardians, volunteers, and visitors,
are encouraged to report any act that may be a violation of this policy. While
submission of the report form is not required, the reporting party is



encouraged to use the report form available from each school or the district
office. Oral reports shall afso be considered official reports. Reports may be
made anonymously, but formal disciplinary action may not be based solely
on an anonymous report. Prompt and reasonable investigation of alleged
acts of builying is expected.

When a student is reported to be engaging in bullying off campus, the
Executive Director, Principal, or designee shall investigate and document the
activity and shall identify specific facts or circumstances that explain the
impact or potential impact on school activities, school attendance, or the
targeted student's educational performance. When the circumstances involve
cyberbullying, individuals with information about the activity shall be
encouraged to save and print any electronic or digital messages that they
feel constitute cyberbullying and to notify a teacher, the principal, or other
employee so that the matter may be investigated. When a student uses a
social networking site or service to bully or harass another student, the
Executive Director, Principal or designee may file a request with the
ne"cworking site or service to suspend the privileges of the student and to
have the material removed.

When a report of bullying is submitted, the principal or Executive DIrector
shall inform the student or parent/guardian of the right to file a formal
written complaint in accordance with AR 1312.3. The student who is the
alleged victim of bullying shail be given an opportunity to describe the
incident, identify witnesses who may have relevant information, and provide
other evidence of bullying. Retaliation against a student because the student
has filed a bullying complaint or assisted or participated in a bullying or
harassment investigation or proceeding is also prohibited. Students who
knowingly file false bullying or harassment complaints or give false
statements in an investigation shall be subject to discipline by measures up
to and including suspension and expulsion, as shall any student who is found
to have retaliated against another in violation of this policy.

An allegation of bullying that involves sexual harassment, and the results of
the investigation, shall be kept confidential to the extent reasonably
passible.



Discipline

Corrective actions for a student who commits an act of bullying of any type
may include counseling, behavioral intervention and education, and may
include suspension or expulsion in accordance with district policies and
regulations. Any employee who permits or engages in bullying or retaliation
related to bullying shall be subject to disciplinary action, up to and including
dismissal.

Explanation of Terms: Bullying and Cyberbullying

Bullying is defined as any severe or pervasive physical or verbal act or
conduct, including communications made in writing or by means of an
electronic act, as defined, including, but not limited to, sexual harassment,
hate violence, or harassment, threats, or intimidation, that has the effect or
can reasonably be predicted to have the effect of placing a reasonable
student, as defined, in fear of harm to that student's or those student's
person or property, causing a reasonable student to experience a
substantially detrimental effect on his/her physical or mental health, causing
a reasonable student to experience substantial interference with his or her
academic performance, or causing a reasonable student to experience
substantial interference with his or her ability to participate in or benefit
from the services, activities, or privileges provided by a school. Reasonable
student means a student including, but not limited to, an exceptional needs
student, who exercises average care, skill, and judgment in conduct for a
person of his or her age.

Cyberbullying is defined as the transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images on the Internet,
social media, or other technologies using a telephone, computer, or any
wired or wireless communication device. Cyberbullying also includes
breaking into another person's electronic account and/or assuming that
person's identity. Any student who engages in bullying on school premises,
or off campus in a manner that causes or is likely to cause a substantial
disruption of a school activity or school attendance, shall be subject to
discipiine.




Manzanita Charter Middle School

Boundaries Policy

DISCIPLINARY PHYSICAL CONTACT WITH STUDENTS

It is the policy of Manzanita Charter Middle School that no teacher or other staff member will use
corporal punishment against a student. This prohibition includes spanking, slapping, pinching, hitting,
tying, taping, or the use of any other physical force as retaliation or correction for inappropriate
behavior.

STAFF-STUDENT INTERACTIONS

While the use of appropriate touching is part of daily life and is important for student development,
teachers and other staff members must ensure that they do not exceed appropriate behavior. If a child
or other staff member specifically requests that he or she not be touched, then that request must be
honored without question.

Boundaries Defined

For the purposes of this policy, the term “boundaries” is defined as acceptable professional behavior by
staff members while interacting with a student. Trespassing beyond the boundaries of a student-teacher
relationship is deemed an abuse of power and a betrayal of public trust.

Acceptable and Unacceptable Behaviors

Some activities may seem innocent from a staff member’s point-of-view but could be perceived as
flirtation or sexual insinuation from the perspective of students or parents. There is no single
reasonabie person standard. The purpose of the following lists of unacceptable and acceptable
behaviors is not to restrain innocent, positive relationships between staff and students, but to prevent
relationships that could lead to or may be perceived as inappropriate, or sexual misconduct, or
“grooming.” Grooming is defined as an act or series of acts by a sexual predator to gain physical
and/or emotional control by gaining trust (of staff and/or family and a minor) and desensitizing the
minor to various forms of touching and other intimate interaction.

Staff members must understand their own responsibilities for ensuring that they do not cross the
boundaries as written in this policy. Violations could subject the teacher or staff member to discipline
up to and including termination. Disagreeing with the wording or intent of these established
boundaries will be considered irrelevant for any required disciplinary purposes. Thus, it is critical that
all employees study this policy thoroughly and apply its spirit and intent in their daily activities.
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Unacceptable Behaviors

These lists (and any subsequent lists) are not meant to be all-inclusive, but rather, illustrative of the
types of behavior intended to be addressed by this policy.

L.

N R

b

10.
11.
12.
13.
14.

15.
16.

17.
18.
19.
20.
21.

Giving gifts of a personal and intimate nature (including photographs) to a student; or
items such as money, food, outings, electronics, etc. without the written pre-approval of
the Principal or School Leader. It is recommended that any such gifts be filtered through
the Principal or Business Services Consultant along with the rationale therefor.

Kissing of ANY kind
Massage [Note: Prohibited in athletics unless provided by massage therapist or other

certified professional in an open public location. Coaches may not perform massage or
rub-down. Permitted in special education only as instructed under an IEP or 504 Plan.]

Full frontal or rear hugs and lengthy embraces
Sitting students on one’s lap (grades 3 and above)
Touching buttocks, thighs, chest or genital area

Wrestling with students or other staff member except in the context of a formal wrestling
program

Tickling or piggyback rides

Any form of sexual contact

Any type of unnecessary physical contact with a student in a private situation
Intentionally being alone with a student away from school

Furnishing alcohol, tobacco products, or drugs - or failing to report knowledge of such
“Dating” or “going out with” a student

Remarks about physical attributes or physiological development of anyone. This includes
comments such as “Looking fine!” or “Check out that [body part].”

Taking or requesting photographs or videos of students for personal use or posting online

Either partially or fully undressing in front of a student or asking a student to undress, with
the intent to view/expose private body parts

Leaving campus alone with a student for lunch

Sharing a bed, mat, or sleeping bag with a student

Making, or participating in, sexually inappropriate comments

Sexual jokes, or jokes/comments with sexual overtones or double-entendres

Seeking emotional involvement (which can include intimate attachment) with a student
beyond the normative care and concern required of an educator.

!
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Unacceptable Behaviors, continued

22. Listening to or telling stories that are sexually oriented
23. Discussing your personal troubles or intimate issues with a student

24.  Becoming too involved with a student so that a reasonable person may suspect inappropriate
behavior

25.  Giving students a ride to/from school or school activities without the express, advance
written permission of the Business Services Consultant or Principal and the student’s parent
or legal guardian

26. Being alone in a room with a student at school with the door closed and/or windows blocked
from view

27.  Allowing students at your home and/or in rooms within your home without signed parental
permission for a pre-planned and pre-communicated educational activity which must include
another educator, parent, or designated school volunteer

28.  Staff mirroring the immature behavior of minors

29.  Sending emails, text messages, social media responses, making phone calls, or sending notes
or letters to students if the content is not about school activities. Communication via private
social media accounts is not acceptable.

This policy does not prevent: 1) touching a student for the purpose of guiding them along a physical
path; 2) helping them up after a fall; or 3) engaging in a rescue or the application of Cardio Pulmonary
Resuscitation (CPR) or other emergency first-aid. Nor does it prohibit the use of reasonable force and
touching in self-defense or in the defense of another. Restraining a child who is trying to engage in
violent or inappropriate behavior is also allowed. Only such force as necessary to defend one’s self,
another person, or the child or to protect property is legally permitted. Excessive force is prohibited.
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11.

12.
13.
14.

15.

16.
17.

18.

Acceptable Behaviors

Pats on the shoulder or back
Handshakes
“High-fives” and hand slapping

Touching face to check temperature, wipe away a tear, remove hair from face, or other
similar types of contact

Placing TK through second grade students on one’s lap for purposes of comforting the child
for a short duration only

Holding hands while walking with small children or children with significant disabilities
Assisting with toileting of small or disabled children in view of another staff member
Touch required under an TEP or 504 Plan

Reasonable restraint of a violent person to protect self, others, or property

Obtaining formal written pre-approval from <POSITION TITLE> to take students off school
property for activities such as field trips or competitions, including parent’s written
permission and waiver form for any sponsored after-school activity whether on or off-campus

Emails, text-messages, phone conversations, and other communications to and with students,
if permitted, must be professional and pertain to school activities or classes (communication
should be initiated via transparent [non-private] sc¢hool-based technology and equipment)

Keeping the door wide open when alone with a student
Keeping reasonable and appropriate space between you and the student

Stopping and correcting students if they cross your own personal boundaries, inciuding
touching legs, or buttocks, frontal hugs, kissing, or caressing

Keeping parents informed when a significant issue develops about a student, such as a change
in demeanor or uncharacteristic behavior

Keeping after-class discussions with a student professional and brief

Immediately asking for advice from senior staff or administration if you find yourselfin a
difficult situation related to boundaries

Involving your direct supervisor in discussion about boundaries situations that have the
potential to become more severe (including but not limited to grooming or other red flag
behaviors observed in colleagues, written material that is disturbing, or a student’s fixation on

an adult)
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Acceptable Behaviors, continued

19. Making detailed notes about an incident that in your best judgement could evolve into a more
serious situation later

20. Recognizing the responsibility to stop “Unacceptable Behaviors” of students and/or co-
workers

21. Asking another staff member to be present, or within close supervisory distance, when you
must be alone with a student after regular school hours

22. Prioritizing professional behavior during all moments of student contact

23. Asking yourself if any of your actions, which could be contrary fo these provisions, are worth
sacrificing your job and career.

This policy does not prevent: 1) touching a student for the purpose of guiding them along a physical
path; 2) helping them up after a fall; or 3) engaging in a rescue or the application of Cardio Pulmonary
Resuscitation (CPR) or other emergency first-aid. Nor does it prohibit the use of reasonable force and
touching in self-defense or in the defense of another. Restraining a child who is trying to engage in
violent or inappropriate behavior is also allowed. Only such force as necessary to defend one’s self,
another person, or the child or to protect property is legally permitted. Excessive force is prohibited.
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Boundaries Reporting

When any staff member, parent, or student becomes aware of a staff member (or volunteer, guest,
vendor) having crossed the boundaries specified in this policy, or has a strong suspicion of “grooming
behavior,” he or she must report the suspicion to the <POSITION TITLE> promptly. “Grooming
behavior” is an attempt to build an emotional and/or physical connection with a minor to gain their
trust for the purpose of sexual abuse. “Suspicion” means something perceived in spite of inconclusive
or slight evidence. It is based on facts that would lead a reasonable person to believe that a violation of
the boundaries policy occurred. Prompt reporting of “unacceptable behaviors” observed in adult
interactions with minors is essential to protect students, staff, any witnesses, and the school as a whole.
When observant staff members call attention to a boundaries violation(s), the likelihood of harm is
greatly reduced.

Child Abuse / Sexual Abuse Reporting (Mandatory Reporting)

If, within your professional capacity or within the scope of your employment, you observe or gain
possession of knowledge that a child has been a victim of child abuse or sexual abuse (or you
reasonably suspect it), California Penal Code Section 11166 requires YOU to immediately report
this information or suspicion directly to your county child protective agency (CPS) or local
police/sheriff. The report shall be made by phone immediately, and a subsequent written report must
be sent within 36 hours of your knowledge or suspicion of the abuse.

You do not need permission to report. No supervisor or administrator can impede or inhibit a report or
sanction you for making the report. Your report is confidential, and you are protected from liability as
Jong as you do not discuss the matter with anyone other than law enforcement, CPS and your school’s
designated responsible administrative person. Failure to meet your reporting obligation can result in a
monetary fine and/or jail.

Internal reporting to the Business Services Consultant or Principal occurs after the phone-in report is
made to the police/sheriff or CPS.

Internal Investigations

The Business Services Consultant or Principal will promptly communicate with the investigating
enforcement agency to determine whether an investigation will be conducted by that agency. The
administrator will confirm with law enforcement as to whether the initiation of an internal school
investigation would interfere with any criminal investigation. Only law enforcement has the authority
to grant clearance to investigate the matter administratively. '

Upon receiving information from the mandated reporter, the designated responsible administrator must
take immediate action to stop the alleged inappropriate conduct — by removing the employee (or
volunteer/vendor/guest) from the classroom or worksite when there is a potential risk to student or
school safety. The Business Services Consultant or Principal shall consult with legal counsel as
appropriate, prior to, during, and after conducting any investigation.

Consequences
Staff members who have violated this policy will be subject to appropriate disciplinary action, and

where appropriate, will be reported to authorities for potential legal action.
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